
S e c t i o n  E  -  A p p l i c a t i o n s

B A Y S H O R E S  A R C H I T E C T U R A L  D E S I G N  G U I D E L I N E S
Amended: 20 October, 2021

REPAIR & MAINTENANCE NOTIFICATION
This form is for repair and maintenance work that does not change the exterior appearance of the home, including 
without limitation: interior remodeling, replacement of HVAC equipment that is not visible from adjacent streets 

Date: Date:

Owner’s Name: Contractor’s Name:

Mailing Address: Phone/Email:

Phone/Email:

Description of work to be done:

  

Responsibilities of Owner and Contractor
It is the responsibility of the property owner to oversee all repair and maintenance work
and to ensure that the General Contractor, all subcontractors, all suppliers of materials

Construction Days/Hours:    Workers on repair and maintenance projects are subject to all of the same 

during construction hours and all construction vehicles and workers must exit Bayshores prior to the end of 
construction hours, excepting only construction vehicles that remain parked overnight in accordance with 

the day after Thanksgiving, December 24th, December 31st and MLK Day
Authorized Entry for All Workers:

General:   No vehicle or person will be permitted to enter Bayshores to access or work at a work site 

Guard Gate with a list of all subcontractors, workers, and vehicles authorized to enter Bayshores to work 

Entry for Large Vehicles That Block Streets or Alleys:    Except as stated below, no construction vehicle 
shall be stopped or parked on any Bayshores street or alley for any period of time in such a manner as 

to construct a project, approval must be obtained from the President of the Board of Directors or the 
Chairperson of either the Architectural Review Committee (“ARC”) or Security Committee at least two 

blockage is approved, at least forty-eight (48) hours prior to the scheduled blockage of a street or alley 
the Owner or Contractor shall (1) notify the Guard Gate of the date and time of the approved entry 
and (2) provide written notice to all affected neighbors so they can move their vehicles out of the 

the Owner or Contractor shall post signs in appropriate places on either side of the area to be blocked 

the street or alley area to be blocked and the time period of the blockage shall be minimized to the 
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REPAIR & MAINTENANCE NOTIFICATION

Responsibilities of Owner and Contractor  (cont.)

No Animals, Minor Children, or Other Guests of Construction Workers Allowed:    No pets (dogs, cats, or 
other animals), minor children, or guests who are not themselves construction workers on the applicable 

himself/herself a construction worker is driving a construction worker to or from the job site, such person shall 
drop off or pick up the construction worker outside the entrance to Bayshores, in a legal parking/stopping 
location that does not block or obstruct vehicular ingress to or egress from the Bayshores community, and 

Worker Behavior

vehicle providing food service to workers shall be allowed per day per construction site and the food truck 

Construction Worker/Vehicle Parking:
Permitted Locations for Construction Worker/Vehicle Parking:   Construction workers are permitted 
to park their personal transportation vehicles (passenger cars and light trucks) in any of the following 

and off the street); (2) along the street frontage directly adjacent to the job site, but not in any alley 
and not in front of neighboring residences; (3) along the east side of Bayshore Drive adjacent to the 
hedge near the entrance to the Bayshore community (but not in the spaces marked for the use of BCA 
Security personnel and not in any red zone); (4) along the south side of Bayshore Drive adjacent to 
the Bayshore Marina (but not in any red zone); and (5) if pursuant to a valid Bayshore Marina parking 

vehicle parking is not permitted on the street adjacent to a Bayshores property other than the job site 
itself under any circumstances, including based on the written or verbal “permission” granted by the 

Bayshores community for all of the construction workers on a particular job site, Owners/Contractors 
will need to provide parking outside Bayshores or else instruct their subcontractors and construction 

easily carried by hand from a location away from the job site itself—including without limitation skip 
loaders and other tractors; dump trucks; cement mixers; cranes; and trucks carrying lumber, scaffolding, 

Rules Applicable to BCA-Allocated Parking Spaces in Bayshore Marina:   From time to time, BCA may 
have the authority to utilize a limited number of parking spaces in the Bayshore Marina for construction 
workers performing work on Bayshores projects—passenger cars and pick-up trucks only, excluding 

spaces in the parking row along the low wall in the Bayshore Marina parking lot closest to Bayshore 

period(s) of time that BCA maintains such parking rights in the Bayshore Marina, the following rules shall 
apply to the use of such spaces:
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REPAIR & MAINTENANCE NOTIFICATION

Responsibilities of Owner and Contractor  (cont.)

• Notwithstanding the foregoing, BCA reserves the right on thirty (30) days’ notice to recall/reduce 
the number of Marina parking passes previously issued to the Project subject to this Repair and 

of Marina parking passes previously issued to the Project subject to this Repair and Maintenance 

• The charge for a Marina parking pass shall be Seventy-Five Dollars ($75) per month per pass, or 

amount of the fee for a Bayshore Marina parking pass is changed, BCA shall promptly inform each 

• The entire estimated amount of each project’s Bayshore Marina parking fee shall be paid in 

upon the assumption that a construction job will be completed within the applicable deadline 

for Bayshore Marina parking passes, BCA reserves the right, in its discretion, to revoke any parking 

parking passes remains on deposit after completion of the Project, that amount shall be promptly 

• Upon payment of the required fee (see above), BCA will provide to each owner/contractor the 

• It shall be the responsibility of each owner/contractor to deliver the Marina parking passes to its 
subcontractors and construction workers, to be responsible for the sharing or transfer of such passes 
between/among construction workers at the job site, and to return any unexpired parking passes to 
the Chair of the ARC or other designated BCA representative when use of the Marina parking pass 

• The construction workers parking their vehicles in the Bayshore Marina parking lot shall be required 
to comply with all applicable rules and regulations set forth in the permit, including without limitation 
with respect to the types of vehicles permitted to park in the Marina parking lot (personal passenger 
vehicles and pick-up trucks only—no larger or heavier trucks or construction equipment) and the 
location(s) where they are permitted to park (generally, in the parking row along the low wall closest 

vehicle is parked in the Marina parking lot, together with the vehicle’s temporary guest entry pass 

rules applicable to display or usage of the Marina parking passes will be considered a violation of 
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REPAIR & MAINTENANCE NOTIFICATION

Responsibilities of Owner and Contractor  (cont.)

Jobsite and Adjacent Streets and Alleys to Be Kept Clean at All Times:    The project site shall be maintained 
in a clean, orderly and safe condition at all times during construction, consistent with the work being 

Construction Fencing

mesh and the fence shall be situated at the front and/or rear of the lot as necessary to prevent trespassing 

construction materials must be placed and maintained behind this fence, screened from view from the 

Construction Signage: Construction signage may be installed on the project site but shall be limited to 
one (1) rectangular sign per construction site, on the street front yard side of the lot, not to exceed 24” X 

emergency contact information, City of Newport Beach contact information, and any other information 
the sign may be required to obtain in order to comply with applicable federal, state, and local laws and 

subject property (see Paragraph 7 above), the following additional construction signage may be installed: 
(1) “No Trespassing” signs not to exceed 12” X 18” in size, with no more than two (2) such signs for every forty 
(40) linear feet of street or alley frontage; and (2) “No Parking” signs not to exceed 12” X 18” in size, with no 
more than two (2) such signs for every forty (40) linear feet of street frontage, and with such signage worded 

signage setting forth work rules for and notices to on-site construction workers shall be posted inside any 
construction fence so as to not be visible from the street or, if posting in such a location is not practicable 
or violates applicable federal, state, or local laws or regulations, such signage/notice(s) shall not exceed 

of the construction project (or until removed) and shall be comprised of materials that will not deteriorate 

be removed by the BCA management staff and stored, where they may be collected by the owner or 
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REPAIR & MAINTENANCE NOTIFICATION

Responsibilities of Owner and Contractor  (cont.)

Dumpsters:    Except as set forth below, dumpsters shall be placed at the front or rear of the construction 

for the minimal period of time required to accommodate work on the job site, but when on the street shall 

Any dumpster placed in the street must have wood pads placed under the wheels to prevent damage to 

Placement of Construction Materials:    If lumber or other packaged construction materials are unloaded in 
the street, the street access must not be blocked, and safety and warning devices must be installed while 

Portable Toilets
Exterior Painting:    Exterior painting shall be controlled so paint does not migrate onto neighboring properties 

Environmental Notice:
THE CITY OF NEWPORT BEACH, ORANGE COUNTY & THE STATE OF CALIFORNIA ALL HAVE ORDINANCES AGAINST 
WASHING ANY TYPE OF POLLUTING SUBSTANCE (PAINT, CONCRETE, CLEANERS, THINNERS, BUILDING DEBRIS, 
ETC.), DOWN THE DRAINS INTO THE BAY. ALL SUCH DEBRIS MUST BE DISPOSED OF PROPERLY OFF-SITE. THERE 
ARE LARGE FINES FOR DISOBEYING THESE ORDINANCES. ANYONE OBSERVED DUMPING SUBSTANCES DOWN 
THE DRAINS INTO THE BAY WILL BE REPORTED TO THE NEWPORT BEACH POLICE DEPARTMENT ENVIRONMENTAL 
OFFICER.
BCA Remedies:    Failure to comply with any of the requirements and procedures set forth in the CC&Rs, 
the Architectural Guidelines, or this Agreement may result in implementation of any one or more of the 
following remedies:

Owner Signature Contractor Signature

Date Date


